MORNING

1. MAKE YOUR BED

2. EMPTY THE DISHWASHER
3. MAKE YOUR TO-DO LIST
4. 2=MINUTE RULE

5. GROUP LIKE WITH LIKE

NIGHT

1. KITCHEN CLEAN

2. LIVING ROOM RESET

3.CREATE YOUR LAUNCHPAD & PREP
YOUR OUTFIT

DAILY CHECKLIST
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AFTERNOON

1. PRODUCTIVE “IN-BETWEEN" TIME
2. ONE-IN, ONE-OUT RULE

3. DIGITAL DECLUTTER

4. HANDLE PAPERWORK

5. LABEL EVERY THING

NOTES
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